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Report Size 

1. The maximum number of pages of the Report should be preferably between 10-15 
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2. The standard size of paper of a Report is 21.5 cm (8½ inch) wide and 28 cm (11 

inches) long. 
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5. Page numbers for the body of the report should be in Arabic numerals and should be 

centered at the bottom of the pages. The pagination should start with the first page of 

Chapter 1 and should continue throughout the text (including tables, figures, and 

appendices) 

Font 

6. The preferred font size of the text in the report is 12 point, but in no case should it be 

less than 11-point. The minimum font size of materials within a table or a figure can 

be 8 point, however. 

7. The preferred font type is Times New Roman. 

8. Heading1 (Bold,16pt)/ Heading 2 (Bold, 14 pt)/ Heading 3 (Bold, 12 pt)  

 

Margins 

9. A margin of 3.75 cm (1½ inch) is to be given on the binding edge while on the other 

sides it is to be 2.5 cm (1 inch). The text of the report, including headings, figures, 

tables, and notes, but excluding page numbers, must be accommodated within the 

page area. 

Line Spacing 

10. The line spacing in the main text must be between one-and-a-half and two. Single line 

spacing should be given for abstract, declaration, figure captions, table titles, figure 

legends, footnotes, and references. 
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11. IEEE style to be followed. 

12. Use any reference manager tool like Mendeley/ Zotero/ etc. 
 


